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Database and Internet Search Tips 
The following1 tips can be applied when you search in most library catalogs, scholarly databases, 
and web search engines. Each database may have its own unique search rules, however, so look 
for their parameters in “Help” sections and FAQs.  


The Basics  
While the following may seem obvious, what you type into the database search box directly 
affects the outcome of the search and is therefore crucial.  


 Spell all words correctly (Google might try to help you out, but most database searches will 
not) 


 Don’t capitalize proper nouns  
 Don’t use punctuation  
 Don’t use natural language phrases; in other words, as you would speak.  


Keyword Searching  
In databases, “significant” words used within the title, summary, or text of an article are indexed 
into a searchable table. With web search engines, all the text of a website is searchable. These 
indexed words and phrases are called “Keywords” and using such words and terms to search is 
called Keyword Searching.  


Things to consider with Keyword Searching: 


 Keywords are words that can appear anywhere in an article including the title or somewhere 
in the article text. 


 The search tools will only draw results that include these keywords 
 Try to think of the keywords that best describe and relate to your topic.  
 If you aren’t sure about what keywords to use, consider reading an encyclopedia article on 


your topic to get ideas for other keywords. 
 Keyword Searching sometimes requires multiple searches under a variety of key words and 


word variations. For example, you may need to search for child, children, kids, boys, or girls 
in order to find full information on children. 


 Keyword Searching may also yield incorrect results, called “False Drops,” where key words 
might be similar for totally different subject. For example, if you are searching for the 
psychological aspects of depression in children, you may retrieve records that have nothing 
to do with your topic such as this title “American Lives: Looking Back at the Children of the 
Great Depression.”  


 
1 Information adapted from a handout by the Meriam Library at California State University, Chico and the 
Northeast Community College Library 
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Boolean Operators and Logic 
Boolean operators are words (connectors) placed between search terms to narrow or expand a 
search. Use Boolean operators when you search using more than one word or phrase at a time.  


 AND—Concatenation, narrows a search by combining Keywords 
• The AND operator tells the computer that both terms must be present in the record.  
• The terms may or may not be in a phrase. The more terms that are linked with an 


AND operator, the smaller the results will be. EX.: children AND depression AND 
medication  


 OR—Alternative, broadens a search by offering alternative keywords 
• The OR operator is used for like or synonymous terms. Using it tells the computer 


that either (any) term must be present in the record. The more terms connected with 
the OR operator, the larger the results will be. EX.: children OR adolescents OR 
teens OR juveniles 


 NOT—Limitation, narrows a search by eliminating a word from the search 
• The NOT operator eliminates an unwanted search term or group of search terms from 


the search results. EX.: children NOT teens  
 ()—Order of Operation, limits results by searching for keywords in parentheses first before 


searching for other terms 
• EX.: (children OR adolescents) AND depression 


 “”—Phrase Searching, retrieves more precise results  
• Tells the computer to search for exact phrases, so be careful of spelling and try 


alternative phrasing 
• Searches for two or more words in the exact order in which they are entered 
• Use quotations marks to enclose the phrase. EX.: “weapons of mass destruction” 


AND WMDs 
 *, ?, $, # — Truncation, broadens search by searching for the "root" form of a word with all 


its different endings by adding a symbol to the end of a word.  
• Using truncation saves time, as you don’t have to repeat searches with multiple 


variations of the same word 
• The most common truncation symbol is the asterisk * but databases vary. Check the 


database Help section to find the correct truncation symbol. 
• EX.: typing in bank* will retrieve results with these words: bank, banks, banking, 


bankers, bankruptcy 


When you enter two search terms without using a connector (AND, OR, NOT), be aware that the 
database may automatically be set up to do one of three things.  


 Implied AND: Searches for records containing all of the terms.  
• EX.: typing in ozone layer depletion may really mean ozone AND layer AND 


depletion  
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 Implied OR: Searches for items containing any of the terms. (Often employed by Web 
search engines resulting in thousands of records.)  


• EX.: typing in ozone layer depletion may really mean ozone OR layer OR depletion  
 Implied Phrase Searching: Searches for a phrase, i.e., 2 or more words that are adjacent and 


in the exact order.  
• EX.: typing in ozone layer depletion may actually mean ozone layer depletion  


Additional Google Tips 
Google has some tricks of its own to help you limit search results in addition to the usual 
Boolean operators above. 


 Eliminate a word: Like the NOT function, in Google you can use a dash (-) in front of a word 
to eliminate it from the results. EX.: moon landing –conspiracy 


 Search within a Site: Limit searches to just a single website using site:. EX.: reviews 
site:rollingstone.com 


 Search in the text:  
• Find pages where all the keywords appear in the text of the site itself using allintext:. 


EX.: allintext: Neil Armstrong moon landing 
• Find sites with some words anywhere on the page and some words in the text using 


intext:. EX.: Neil Armstrong intext:pilot 
 Search in the title:  


• Find pages where all the keywords appear in the text of the site’s title using 
allintitlet:. EX.: allintext: Neil Armstrong moon landing 


• Find sites with some words anywhere on the page and some words in the title using 
intitle:. EX.: Neil Armstrong intitle:moon 


 Search for similar sites: Find sites with similar content using related:. EX.: 
related:nytimes.com 


 Search for file types: Limit searches to a file type using filetype:suffix. EX.: Neil 
Armstrong filetype:jpg 


 Search using partial phrases: You can use the asterisk (*) as a wildcard to leave a blank for 
words you can’t remember. EX.: twinkle twinkle little * how I wonder what you * 
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Information Literacy 
As researchers, we need to be aware of what the information we’re finding is and evaluating 
whether it is real, true, reliable, credible, and useful. We need what’s called “Information 
Literacy” 


Information Literacy 
 What is information literacy? 


• The American Library Association defines “information literacy” as a set of abilities 
requiring individuals to “recognize when information is needed and have the ability to 
locate, evaluate, and use effectively the needed information.” 


 You must be careful where and how you get your information, always check where your 
sources got their information, and make sure all of those sources are credible 


• You can’t always trust the internet 
 People can post pretty much anything they want 
 You can purchase almost any domain you can think of for a lot cheaper than 


you thought:  
https://www.hover.com/domains/results?q=journalforscience.org  


• You can’t always trust the information you’re given: 
 https://ed.ted.com/lessons/how-to-spot-a-misleading-graph-lea-gaslowitz 


• You can’t always trust yourself! 


Confirmation Bias 
 What is confirmation bias? 


• The tendency to believe information is credible if it conforms to the reader’s/viewer’s 
existing belief system, or not credible if it does not conform 
 The Misconception: Your opinions are the result of years of rational, 


objective analysis. 
 The Truth: Your opinions are the result of years of paying attention to 


information which confirmed what you believed while ignoring information 
which challenged your preconceived notions. 


• We believe what we are already inclined to believe because of the sources that 
formed our foundational or core understandings 
 The foundations are based on what is familiar and safe—what is comfortable 


and doesn’t challenge your world 


Backfire Effect 
 Have you heard about how George Washington had wooden teeth? 


• It turns out that’s a myth. He actually had several sets of false teeth that were made of 
different materials including from gold, ivory, lead and animal teeth. 


• How does that information make you feel? 
 Probably neutral, right? It’s an interesting new fact I suppose. 



https://www.hover.com/domains/results?q=journalforscience.org

https://ed.ted.com/lessons/how-to-spot-a-misleading-graph-lea-gaslowitz
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• Now what if I told you Washington had another set of dentures made from the teeth 
of his slaves? That Washington’s dentist would remove healthy teeth from living 
people to make those dentures? How does that information make you feel? How do 
you respond? 


• http://theoatmeal.com/comics/believe 
 If this information caused you to reject the idea, ask yourself why that is. Why 


would you accept one fact about his teeth neutrally, but reject the other? 
• This is called the “backfire effect” 


 https://www.youtube.com/watch?v=Q8NydsXl32s  
 Although we like to think that we are sensible, rational humans, we are still 


just smart dumb animals 
• The Misconception: When your beliefs are challenged with facts, you 


alter your opinions and incorporate the new information into your 
thinking.  


• The Truth: When your deepest convictions are challenged by 
contradictory evidence, your beliefs get stronger. 


 Once something is added to your collection of beliefs, you protect it from 
harm. You do it instinctively and unconsciously when confronted with 
attitude-inconsistent information. You stick to your beliefs instead of 
questioning them. When someone tries to correct you, tries to dilute your 
misconceptions, it backfires and strengthens them instead.  


 You react to information that challenges your core beliefs/perspectives the 
same way you would a physical threat—your brain responds to protect you 
and doubles down on your conviction despite the evidence 


 Over time, the backfire effect helps make you less skeptical of those things 
which allow you to continue seeing your beliefs and attitudes as true and 
proper. 


Research Tips 
 So how do we combat these problems within ourselves and with the information we find? 


• We have to be aware of our biases and preconceptions and try to control our reactions 
• We have to do good research and seek out experts 
• Our claims need to come from the research, not vice versa 


 Don’t start with your argument, start with a question and find find your 
argument in the research 


• We have to acknowledge our biases, keep open minds, be skeptical/think critically of 
what we read and hear, track claims to their sources, cross-check information, etc. 


• This doesn’t mean that we need to change our core beliefs or understanding about 
issues, but it does mean that we cannot just accept our irrational emotional response.  


• We have to seek the truth, not confirmation.  



http://theoatmeal.com/comics/believe

https://www.youtube.com/watch?v=Q8NydsXl32s
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Revision Techniques 
Revising involves re-seeing your essay from the eyes of a reader who can’t read your mind, not resting 
satisfied until you’re sure you have been as clear and as thorough as possible. This handout is intended 
to offer some advice and specific strategies to help with your revision. 


Common Complaints/Myths About Revision 
 Myth: Revision is proofreading 


• Revision is rewriting! Proofreading is last step in revision process. 
 Complaint: “I don’t want to lose what I have written” 


• Hard to lose work you’ve done but think of it as removing a tumor—at best it is doing 
nothing and isn’t needed, at worst it is killing your paper! 


 Complaint: “I don’t want to lose this great thing I wrote!” 
• Kill your darlings! Sadly, beautiful writing is not the same as good writing—if it isn’t 


adding to your paper, it’s a tumor! 
 Complaint: “I don’t have anything more to say” 


• BS—there is almost always more to say, or better ways to say it 
• Bounce ideas off a peer, do more research or brainstorming, see how you can strengthen your 


points/support—Focus on strength, not length! 


HOCs vs LOCs 
In revision, focus on big global issues first, like your thesis, argument, ideas, support, organization, 
structure, etc. These are called Higher Order Concerns (HOCs) because they take a higher priority in 
revision. 


Smaller local issues, like grammar, spelling, syntax, mechanics, formatting, etc., are also very important, 
but come later in the revision process. These are Lower Order Concerns (LOCs) because they take a 
lower priority in revision. 


Just as you wouldn’t paint a house before it is built, you wouldn’t fix minor grammar issues in your 
paper until you’ve finished rewriting. Ideas take precedence over style!! 


Some Revision Tips 
Revision is work, but it pays off in the end. Don’t fear the work but embrace it as an opportunity to 
make your paper stronger and better.  


 Quick Tips: 
• Have a revision plan! Prioritize concerns 


 Planning out the steps you need to take in your revision keeps you focused and gives 
you goals 


• Give yourself space/time 
 Take breaks between revision/drafting. The more time you can give yourself the 


better, because taking that space helps you approach the revision with fresh eyes 
• Bite-size revision 
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 Work in 15-20-minute increments. Tackle one section, one technique, one part of 
your plan, etc., at a time then take a brief break and come back. This will help you 
stay focused and alert, without feeling overwhelmed, bored, or distracted 


• Read aloud 
 Read your paper out loud. This will help you not only see but also hear the flow of 


your ideas. It also helps you catch grammatical errors! 
• Focus on your Thesis 


 The most effective strategy is to make sure that your thesis is clear and strong and 
your whole paper actually supports that thesis  


 Everything in your essay should work to support your thesis and it should always be 
clear to your reader how each point/piece of evidence/example/etc. relates to your 
thesis 


• Keep it simple 
 The basic rule for strong academic writing is to say everything relevant in as few 


words as possible—don’t include anything you don’t need or doesn’t help your 
argument 


 Avoid making sentences overly complicated or using big fancy words just to sound 
“smarter”—clear and interesting writing is always better than “fancy” writing 


• Guide your reader 
 Check that the content is logically sequenced. The paper should walk the reader step 


by step through your reasoning and support. Have you presented the best progression 
of ideas? 


 Make sure that you use transitions and other verbal markers to help your reader 
follow along with your points 


 Your reader cannot read your mind, so you need to make your meanings, analyses, 
explanations, warrants, etc. explicit and clear 


• Changing one idea can affect many ideas 
 Altering one link in the chain of thought can cause a larger chain reaction than we 


might expect. It is always important to follow ideas to their logical end – if one thing 
can change, everything might change.  


• There is no one, right procedure 
 Each paper is its own self-contained engine, designed to respond to a specific prompt. 


Different parts of different papers will malfunction, requiring different attention and 
different tools.  


Some Revision Techniques/Strategies  
Strongest vs Weakest 


This is a strategy where you go through your paper and identify the strongest and the weakest 
paragraphs in your essay. Examine what makes the strongest one good and apply those lessons to the 
weak paragraph. Revise the weakest one to become the new strongest. Repeat with the new strongest 
and weakest paragraphs. 
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You can also apply this technique at the sentence level. In each paragraph, pick the strongest and the 
weakest sentences and revise as you did above. 


Add, Move, Change, Delete 


This is a strategy where you go through your paper and Add a new paragraph, Move an existing 
paragraph, Change (revise) an existing paragraph, and Delete an existing paragraph. You have to do all 
four!  


These changes do not have to be permanent but can be an exercise to think about what is working or not 
in your paper. If forced to delete a paragraph, why did you pick the one you did? Should it stay deleted, 
or does it need to be revised? Why did you move the one you did? Is it better now? Repeat as necessary! 


You can also apply this technique at the sentence level. In each paragraph, Add a new sentence, Move 
an existing sentence, Change (revise) an existing sentence, and Delete an existing sentence.  


You can also apply this technique at the word level, sentence by sentence! 


Reverse Outline—Method One 


A reverse outline in this method is where you take your completed draft and build an outline from the 
paper's main points or main ideas—usually your paper's topic sentences and primary evidence. Examine 
the organization. Is it logically structured? Does every section support your thesis? Are there any 
anomalous tangents? Does everything belong? Is anything missing? Make any changes that you need to 
your draft based on your analysis of your organization. 


Reverse Outline—Method Two 


A reverse outline in this method is starts when you feel your paper is off track or you want to refocus 
your argument, but you have a completed draft. Rather than trash your current draft, set it aside and 
build a new outline that structures the argument that you want to make now. After putting together the 
new outline, go back to your draft and identify pieces that fit the new argument—cut and paste those 
pieces into the new outline. Take only what fits. Now write a new draft filling in what’s left. 


One Sentence at a Time 


Go through your entire paper one sentence at a time. Focus on each individual sentence. Is it clear? Does 
it communicate exactly what you mean it to? Is it grammatically correct? Does it logically follow the 
sentence before it?  


Alternatively, you can do the same but go through your entire paper one sentence at a time backwards 
(i.e. starting at the end and moving to the beginning)! 
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Summary vs. Analysis 
While we sometimes need to summarize the important points of a text (as we do for our Content 
Summaries), must of the time we will be analyzing texts. So what’s the difference? 


 Summary is the reduction of a text into a smaller easier to understand format 
• It is a generally objective restatement of the main ideas of a text in your own words 
• Does not generally present an argument or opinion about the text 
• Answers the question “What?” 


 Analysis is the close examination of a text and its properties to come to a deeper 
understanding of it. 


• It is generally a subjective interpretation of the text and its rhetorical elements 
• Usually presents an argument or opinion about the text 
• Answers the questions “Why?” and “How?” 


Analysis 
So what is analysis? Analysis is about coming to a deeper understanding of a text through an 
examination of its rhetorical elements. Analysis requires breaking something—like an article, 
essay, story, poem, play, theory, or argument—into parts so you can understand how those parts 
work together to make the whole. In essence, it is a search for the meaning of a text by looking at 
the choices an author makes. 


 What do I mean by the “meaning” of a text? 
• What the text is actually communicating to its audience  
• The deeper core of the text beyond the immediate, surface-level understanding 


 To determine meaning an analysis: 
• Examines and interprets the rhetorical elements of a text (i.e., the rhetorical choices 


present in a text) 
 Rhetorical Elements include things like metaphor, simile, analogy, imagery, 


word choice, tone, syntax, punctuation, etc.  
• Discusses why an element is important or significant  
• Discusses how an element creates meaning 


 Might discuss causes and effects  
 Might discuss strengths and weaknesses or advantages and disadvantages  
 Might discuss effectiveness or ineffectiveness 


Analytical Moves 


1. Suspend judgment 
a. This is a pre-condition to analysis to leave room for understanding before 


judgment 
2. Define significant parts 
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a. Pay close attention to details, looking at key words and components rather than 
the big ideas 


b. Identify the rhetorical elements and choices 
3. Look for patterns and anomalies 


a. What repeats? What goes with what (strands)? What is opposed to what 
(binaries)? What doesn’t fit (anomalies)? 


4. Make the implicit explicit 
a. In other words, make what is not obviously stated obviously stated 
b. What are the implications of what is being said? 
c. Why/how are these implications significant? 
d. Identify the work’s underlying assumptions about the subject, as well as any 


biases it reveals 
5. Keep reformulating questions and explanations 


a. Experiment with different questions and approaches 
b. Ask a lot of questions of / pose many challenges to the text 


Avoiding Excessive Summary 
While summary can be an important part of most essays, it is easy to rely too much on summary 
and avoid the analysis that most assignments call for. You might use summary to provide 
background, set the stage, or illustrate supporting evidence, but keep it brief. Generally, most of 
your paper should focus on your argument. Here are some strategies to help avoid excessive 
summary: 


 Make sure that your final draft is structured around the argument made in your thesis 
statement, including aspects of summary only as you need it 


 Review your paper using two different highlighters/colors to mark your paper 
• With one color, highlight areas of summary or description. With the other, highlight 


areas of analysis 
• See how much of each you have and consider whether you have too much summary 


for the assignment 
 As you read through your essay, ask yourself the following questions (yes answers are 


potential signs of unnecessary summary): 
• Am I stating something that would be obvious to a reader or viewer? 
• Does my essay move through the plot, history, or author’s argument in chronological 


order, or in the exact same order the author used? 
• Am I simply describing what happens, where it happens, or whom it happens to? 
• Am I giving a lot of detail but not providing significant analysis of those details? 
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Writing Exercise: Conclusions 
Today I want you to focus on writing your conclusion. 


This is just a draft and is not set in stone, but is designed to get you thinking about how to 
structure your conclusion and bring your thoughts to a culminating point. 


Before Writing a Conclusion 
A conclusion is the moment where you bring everything in your paper together. In some ways 
your conclusion is pre-built because you’re already assuming a specific outcome based on your 
thesis, so it is “easier” to write than an intro. On the other hand, you need to make sure you are 
not just saying what’s already been said but bringing your thoughts to a culminating point and 
helping your reader look beyond your essay. 


 A conclusion should do some or all of the following: 
• Restatement—Restates the thesis and the main arguments—not just repeating them, 


but bringing them all together and reminding the reader of your claim and supporting 
reasons. 


• Culmination—The conclusion is where everything should come together. It should 
not merely summarize; it should ascend to one final statement of your thinking 


• Send-Off/So What—The culmination should form the basis of the send-off. This 
point is where the writer can draw broader conclusions. Why does this matter? What 
have we learned? 


 Things to avoid:  
• The mirror image (the most common problem):—the writer merely repeats the thesis 


and summarizes the main points or presents a reverse of the intro. 
• The unnecessary summary—only lengthy, complex papers need a conclusion that 


summarizes all of the material covered in the paper. 
• An unnecessary announcement—“And in conclusion, let me say….” 


 Pro-tips:  
• As you make revisions to your argument and your supporting points, you’ll need to 


adjust your conclusion to match (or vice versa). 
• Avoid introducing a new idea, claim, subtopic, or piece of evidence in your 


conclusion. The conclusion is where you tie all of your claims together; it is not the 
place to introduce new claims or evidence.  


• Make a reasonable final claim; don't overstate your findings. 


Writing a Conclusion 
1. Write a sentence that communicates to your reader that you are bringing all of your 


points to a close. Perhaps this means returning to the anecdote or staggering statistic you 
opened with, but it should also be (or build to) a restatement of your thesis.  


a. Note: Try to avoid phrases like “In conclusion,” “in summary,” or “in closing.”; 
your reader should be brought naturally to this point from your transitions and 
organization 
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2. Re-establish the issue/problem that needs to be addressed and demonstrate how your 
solution solves that problem. 


3. Write a statement (a sentence or two) of culmination. The conclusion is where everything 
should come together. It should not merely summarize what you’ve already said, but 
should bring everything together into one final statement of your thinking. 


a. Synthesize, don’t summarize: don’t simply repeat things that were in your paper, 
but show your reader how the points you made and the support and examples you 
used fit together. Pull it all together. 


4. If you wish, you may include a statement of any personal judgment (while maintaining 
the appropriate tone) that stems from the issues the paper has brought up. This is a place 
where you can provide some insight into your personal thoughts on the matter, but is 
entirely optional. 


5. Write a final statement (a few sentences) that provides a “send-off” for your reader that 
provides an answer to the question “So what?”  


a. Show your reader why this essay is important and how it fits into the larger 
conversation or what broader conclusions/implications might follow.  


b. For example, suggest specific actions that the reader should take in light of the 
information you’ve provided, speculate about what your thesis implies for the 
future, and/or point to the broader implications of your proposal. 
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Writing Exercise: Incorporating Counterarguments 
Today I want you to focus on writing and incorporating counterarguments in your essay. 


This is just a draft and is not set in stone, but is designed to get you thinking about how to 
structure your counterarguments and your responses. 


Before Writing a Counterargument 
 Before writing a counterargument, you must fully understand the objection(s) your paper 


may face. You cannot respond fairly and convincingly if you do not understand the objection 
or are not presenting it accurately. 


• Do research on (relevant) opposing points of view 
• Examine what objections your own sources are responding to 
• Anticipate other logical objections/alternatives  


 Plan how you will respond to these objections/alternatives 
• Prepare evidence for your response to opposing points of view 
• Consider what evidence (and how much of it) will be convincing to your audience 
• Consider what acknowledgements/concessions you might need to make 
• When responding to reasonable alternatives, consider why your 


idea/proposal/solution is the best possibility 
• Note: If you cannot find a way to respond to an objection/counterargument, you 


might need to rethink your argument! 
 Incorporate the counterarguments and your responses into your text where they will be most 


effective, rather than just tacking them on at the end.  
• You can respond to counterarguments to your overall claim or to specific points you 


make. 
• Organize your essay so that you are anticipating/responding to possible objections 


from your reader as or before they might form them, rather than making them search 
for the answer (with their objection coloring the rest of their reading!). 


• Consider whether a counterargument requires its own section (one or more 
paragraphs on a single topic) in your essay, or whether it should be folded into 
another section. 


• If the counterargument to a particular point can be fully expressed within a few 
sentences, it can be incorporated into that particular point’s paragraph. Otherwise, it 
should probably be placed in its own paragraph. 


 In presenting and refuting each objection/concern/alternative, consider your tone and use 
language that respectfully acknowledges and addresses each objection, rather than 
dismissive, insulting, or antagonistic language. In other words, don’t make your reader feel 
stupid/defensive for considering such an objection! 
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Writing a Counterargument 
 Come up with a strong and persuasive counterargument (not a straw man) to either your 


overall claim or to a specific point you are going to make. 
• Consider whether this counterargument should be incorporated into a current 


paragraph or section, or if it will constitute its own section.   
 Introduce the objection with a phrase that clearly indicates to your reader that you are 


presenting a counterargument (e.g., “Some, like John Smith, have argued . . .”; “Although 
some might argue. . .”; “Despite concerns that. . .”).  


 Explain the objection thoroughly and as objectively as possible (look at it from the objector’s 
perspective) in several sentences.  


• If you have evidence from research supporting such a counterargument, include it.  
 Now respond to this objection.  
 Respond providing a clear signal to your reader that you are now responding to the objection 


(e.g., “Despite these claims . . .” or “These objections, however, are based on faulty . . .”).  
 Is the objection/concern/alternative valid (i.e., a fair objection you cannot outright refute)? If 


it is, make appropriate concessions (or do you need to refine/revise your thesis?). 
• Explain why this objection/concern/alternative is reasonable and any concessions you 


must acknowledge  
• Provide a clear explanation of why your solution is still the best option despite this 


valid objection, providing relevant and sufficient supporting evidence and/or logic.  
 If the objection is not valid (i.e., an objection you can outright refute), respond to and rebut it. 


• Provide a clear explanation of why this objection is not valid and what is wrong with 
it, providing relevant and sufficient supporting evidence and/or logic. 
 Why isn’t it valid? Is it based on faulty assumptions? Faulty evidence? Faulty 


analysis? Faulty logic? Problematic values?  Irrelevant?  
• Consider offering a statement conceding why the objection might be reasonable to 


assume or why someone might pose such an objection (in other words, don’t make 
your reader feel stupid for considering such an objection!). 


• Use this response to further justify why your argument remains correct. 
 Transition to another objection or a new paragraph/section. 
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Writing Exercise: Incorporating Evidence 
Today I want you to focus on writing/drafting a moment where you support an idea with evidence. 


This is just a draft and is not set in stone; this exercise is designed to get you thinking about how to go about 
incorporating evidence and what to consider as you do.  


Before Incorporating Evidence into Your Essay 
 Why do we need evidence in our papers? 


• A persuasive paper requires evidence, based on research, to convince the reader your claim is correct 
• Just as a jury is presented with evidence in a trial to prove guilt beyond a reasonable doubt, so too 


does your reader need evidence to accept your thesis beyond a reasonable doubt. 
 Avoid Unsupported Opinions 


• An “unsupported opinion” is an opinion, statement, or assertion that is not supported in the essay by 
evidence 


• Opinions/statements are unsupported and should be avoided if they: 
 cannot be supported by credible sources or reliable research; 
 are informed only by personal experiences, religious beliefs, or strong emotions and not by 


relevant data/research 
• Because your opinions and claims should be based on your research, you should have evidence to 


support any such statements 
• Establish a connection between your opinion and reliable evidence—demonstrate to your reader that 


every point in your essay has been informed by research and credible sources. 
 What should your evidence do? 


• Evidence used should always support your thesis statement or provide necessary information 
• Your thesis is derived from the research you’ve done, so you should already have evidence (although 


more may still be needed) 


Three ways to incorporate evidence: 
 Paraphrase 


• Paraphrasing is rewording someone else’s idea or explicit content in your own words 
• A paraphrase should be different in diction and syntax! 
• To paraphrase: Read and annotate the passage to understand it fully; cover the quote you are 


paraphrasing to avoid the urge to copy; rewrite the essential info using your own words; check your 
paraphrased work to ensure you have not accidentally written anything word for word from the 
original and that the information included is correct; revise! 


• Avoid “Patch Writing”: merely swapping out words for synonyms without making any changes to 
syntax, so that the paraphrase is still basically just the original  


 Summary 
• A summary, like a paraphrase, is putting someone else’s ideas into your own words 
• Summaries are shorter than the original and take a broad overview of the source material pulling out 


the main points. 
• Paraphrasing is rewording of someone else’s idea or explicit content in your own words in roughly 


the same amount of space, while summary is reducing a significant passage into the essential ideas. 
 Quotation 
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• Quotations are the exact words of an author, copied directly from a source, word for word, and 
placed within quotation marks (“ ”) 


• While there are times you may need to quote a large section of text, most of the time you do not need 
every part of a passage and should try to keep your quote to under four lines in your essay 


• Instead of large block quotes, you may want to summarize/paraphrase the passage, or trim the quote 
• Altering quotations: 


 There are times where you may want to adjust a quote to fit into the flow of a sentence or to 
cut out unneeded portions of a passage 


 When you cut out portions of a text, replace the words/sentences removed with an ellipsis 
within brackets—[. . .] 


• Example: “They believed in many gods [. . .] chief among which was Zeus” instead of 
“They believed in many gods—like Apollo, the sun god, Aphrodite, the goddess of 
love, and Hades, the god of the underworld—chief among which was Zeus, god of 
lightning and king of Olympus.” 


 You can also make slight changes to the wording within a quote (and bracket accordingly) so 
that it works within your sentence structure or to replace a pronoun (he, she, it, they, etc.) 
with what it refers to 


• Example: “[The ancient Greeks] believed in many gods [. . .] chief among which was 
Zeus” instead of “They believed in many gods [. . .] chief among which was Zeus” 


 When altering a quote, use brackets— [ ] —to show your edits 
 Be careful how you edit a quotation—Too many changes alters the meaning and causes the 


reader to question its credibility/accuracy 
 Note: You do not need the ellipsis at the beginning or end of quotes, even if you are only 


using a few words from the center—you only need ellipses if you are removing words from 
inside your selected text 


 Note: You should generally remove the final punctuation from a quotation if the punctuation 
doesn’t make sense within your sentence and conveys no meaning in the original 


• In general, commas and periods do not convey any meaning, so they usually can be 
removed from a quotation after the last word you quote.  


• Exclamation points and questions marks do convey meaning, so generally they should 
not be removed from quotations 


Strategies for Incorporating Evidence 
The evidence you use is only as strong as the way you incorporate and analyze it. Here are a few strategies for 
folding your evidence into your text smoothly: 


 A quote/paraphrase should not stand on its own  
• You must demonstrate and explain to your reader how each piece of evidence supports your claim(s)   
• Never insert a quote or a paraphrase abruptly into your writing without first introducing the quote (or 


paraphrase), citing it, and explaining/analyzing it  
• Do not end a paragraph with a quotation—Always conclude the paragraph with your ideas 


 Introduce your evidence 
• Generally, any time you introduce evidence from a source, you should provide attribution to the 


source using a “signal phrase” of some kind 
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• A signal phrase is used to give credit to the source and lead into a quote, paraphrase, or summary 
 Introduce the source (perhaps including their credentials, authority, title of the work, etc.) 
 After introducing the source, use a signal verb to indicate that the source’s words/ideas 


follow: 
adds  remarks  exclaims  announces  replies  claims 
comments  responds  estimates  writes  points out  predicts 
argues  suggests  proposes  declares  criticizes  proclaims 
notes  complains  observes  thinks  presents  concludes 


 Example: As Dejus X. MacKenna, a professor of mythology, explains . . . 
• When incorporating a source into your paper for the first time, you should reference the author’s full 


name (if provided) and also the title of the publication—after the initial introduction of that source, 
you can provide the reader with just the author’s last name. 


 The S.E.A.(S.) Method, aka Sandwiching 
• Statement (your claim/idea) 


 You are making a claim, perhaps your topic sentence or a sub-claim 
 Example: One of the extraordinary ways elephants are able to withstand the crushing force 


of their own weight is their feet. 
• Evidence (quote, summary, paraphrase) 


 What evidence supports your claim? What is the best form for it to take? 
 Use a signal phrase to introduce your source and evidence 
 Example: Dr. X. Pert (2016), a researcher on elephant biology at the National Zoological 


Park, explains, that an elephant’s round feet contain a pad of “tough, gelatinous material” 
that absorbs the impact of each heavy step. 


• Analysis (your explanation and evaluation of evidence) 
 After the quote/paraphrase, you need to explain the significance of the evidence 


• How does it relate to your Statement (claim)?  
• How is it proof/support of your claim? 
• Why should we trust the source and their evidence? 


 If the concept is a bit difficult to understand, you may need to explain it in a different way, 
using metaphors or examples 


 Your reader should not have to interpret the quote and what it means or how it helps to 
support the point you are trying to make.  


• Never leave any room for interpretation—It is your responsibility as the writer to 
interpret the quote for your reader and provide the significance.  


 Example: In other words, an elephant’s foot has additional padding that acts like a shock 
absorber. This thick pad between an elephant’s bones and the ground cushions its steps and 
prevents the elephant from breaking its feet under its own weight. 


• Statement (your idea taken further with support of evidence) 
 Take the idea further or build on it to the next point! 


 Support your evidence and claims with additional evidence 
• Weave multiple sources together to support each claim 
• Using multiple pieces of evidence and multiple types of evidence to back up your claims gives them 


authority and adds to your credibility  
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Practice Incorporating Sources 
While there are many ways to bring in your evidence in support of your claim, the S.E.A.S. Method is a good 
way to think about how to do so. 


1. Write out your topic sentence/sub-claim—the position you are taking in this paragraph  
a. Make a claim that supports your (hypo)thesis statement 
b. It should be clear how that statement supports the thesis 
c. Don’t worry about transitions from previous paragraphs or ideas just yet 


2. Select your evidence that supports your claim  
a. What sources led you to this understanding/claim? What evidence did they use that made you 


accept/adopt this idea? 
b. Find a strong quote/passage from one source that offers this evidence 


3. Decide the best way to incorporate this evidence: quotation, paraphrase, or summary 
a. Should you quote the source directly? If quoting, do you need to make any adjustments to make 


it clearer to the reader without the original context? Do you need to cut out segments? 
b. Should you paraphrase/summarize the passage? How can you express the same idea in your own 


words? Are you actually expressing the idea in a new way, and not patch writing? Are you 
expressing the idea(s) accurately? 


4. Write a signal phrase for your evidence 
a. Identify is the author/speaker and perhaps their credentials 
b. Identify the title of the source of the evidence 
c. Use an appropriate signal verb to introduce your source’s words/ideas 
d. Examples: X states, “______”; According to X, “______”; As X explains, “______” 


5. Include a parenthetical in-text citation for the source following the quote/paraphrase 
a. Note that the period/punctuation for your sentence goes after the citation 
b. Example: X states, “______” (X 88). 


6. Write a sentence or two that explains/analyzes the evidence to your reader 
a. What does the evidence mean? What should your reader understand about it? 
b. Explain how the evidence supports your claim, why it is significant, etc. 
c. You can use phrases such as “in other words” or “As we can see”  


7. Write a sentence or two that takes your idea further or builds on it (a new statement) and repeat the 
process with another piece of evidence from another source 


8. Put them all together! 


 


Note: This is just an exercise to think about how to incorporate sources. You will not necessarily use this 
exact formula every time, as that would probably feel too rigid or repetitive to your reader, but it is a 
helpful way to think about the structure of incorporating sources. This is meant merely as a possible and 
helpful model, not as a required template.  
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Writing Exercise: Introductions 
Today I want you to focus on writing a draft of your introduction. This is just a draft and is not 
set in stone, but is designed to get you thinking about how to structure your intro and your 
thoughts. 


Before Writing an Introduction 
An introduction is generally the first part of your paper a reader will encounter. If they are doing 
research, they will skim the intro to see if it is relevant to them. If they are a more casual reader, 
they will skim the introduction to see whether the essay will be interesting or not. Your goal with 
an introduction is to set up your paper, explain your argument, and catch your readers’ interest. 


 An introduction should (not necessarily in this order): 
• define the topic (issue, question, or problem) and why it matters 
• frame and define the scope of your essay (i.e., the conversation you’re entering, the 


main ideas you’ll explore, etc.) 
• get the reader invested in the paper—why should they keep reading? 
• show method of approach to topic 
• provide necessary background information or context 
• state the thesis the paper will develop (usually the last sentence or two of the 


introduction) 
 What types of intros are there? 


• Inverted triangle—starts broadly (but still on topic!) and narrows to the thesis 
statement 


• Narrative—starts with a story or anecdote to draw your reader in 
• Interrogative—starts by posing questions to invite your reader into the conversation 
• Paradoxical—starts by pointing out an aspect of the topic that runs counter to 


common expectations 
• Minding-the-gap—starts by pointing out what is missing or hasn’t been addressed in 


the conversation 
 Things to avoid: 


• Starting too broad and general to the point of losing all meaning: “Since the dawn of 
time. . .” “People have always traveled. Today, we use cars.” “Words are very 
important in literature. . .” 


• Start going one way, then sudden zag and go another direction 
• Taking too long to get to the point—your reader wants to get to it 


 Pro-tips:  
• You don’t have to start writing your paper with the introduction—you can start 


anywhere! 
• The best way to start writing an intro is to just start writing. . . And then you come 


back and revise. 
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• Write your first draft with a crummy intro just to get started, then take your rough 
conclusion and reshape that to be the new intro and revise the paper adding a new 
conclusion. Repeat. 


• Your introduction can be the last thing you write/revise! 


Writing an Introduction 
1. Write an interesting opening that draws your reader in (make sure it is not too broad, but 


instead gets right to your specific topic).  
a. Perhaps this means starting with an anecdote or a staggering statistic, a paradox, 


or could just be a straightforward statement of the current state of affairs with 
your topic. 


b. EX: A recent study by The Trevor Project—a non-profit organization dedicated to 
suicide prevention of LGBTQ+ (lesbian, gay, bisexual, transgender, queer, and 
questioning) youth—found that 60% for transgender and nonbinary youth 
engaged in self-harm in the last year and over 50% considered suicide. 


2. Provide some brief background on your specific topic and establish the issue/problem 
that needs to be addressed.  


3. Provide a definition of any terms or explanation of your methodology that might need to 
be made clear. 


4. Provide exigence (i.e., the urgency and/or the importance of the topic/issue/problem and 
why it needs a solution) 


a. EX: As the leading causes of suicide in trans and nonbinary youths is a sense of 
isolation and exclusion, it is important that colleges offer an inviting and 
inclusive environment.  


5. Write your thesis statement. This should be a statement of your claim and your reasons 
why it is the best solution/idea and should explain how you’re supporting that solution 
(plan of development). 


a. EX: Given the growing recognition of non-binary gender identity, Auburn 
University should include voluntary questions about applicants’ LGBTQ status on 
applications in order to increase gender diversity on campus by fostering a sense 
of openness, to identify further needs of incoming freshmen to provide support 
and services, and to gather more data on incoming freshmen to help provide more 
scholarships promoting diversity. 
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Writing Exercise: Logical Arguments and Fallacies 
Today I want you to focus on understanding and forming logical arguments, as well as identifying and avoiding 
logical fallacies. 


This exercise is designed to get you thinking about how to go about incorporating logical argumentation into 
your essay and why.  


Logical Argumentation 
A persuasive paper generally requires logical argumentation, supported by evidence, based on research, to 
convince the reader your claim is correct. 


 Logic is the use of valid reasoning—In other words, if an argument is logical, its conclusion makes sense 
as the correct outcome of the premises 


• This is called deductive reasoning—an argument in which true premises guarantee a true 
conclusion, i.e., the conclusion follows necessarily from the premises, usual from general premises 
to specific premises 
 Deductive reasoning is usually presented as the opposite of inductive reasoning, which 


generally draws broad general conclusions from specific observations (i.e., conclusions are 
inferred from the data) 


 While many interpretive arguments use inductive reasoning, they have a greater chance of 
coming to false conclusions 


• A conclusion in logic is essentially the claim being made, which is the logical result of the 
premises, i.e., the propositions upon which an argument are formed 


• A valid argument is one in which the structure of the argument means that, if the premises are true, 
the conclusion must also be true—in other words, the logic of the argument works 
 Note the “if,” however—Being logically valid does not necessarily mean the premises 


themselves are true 
• A sound argument is one that is logically valid and the premises are factually true—in other words, 


the logic of the argument works and its statements are true 
 The simplest and most common structure of argument is the syllogism 


• A syllogism is a proposition/conclusion deductively inferred from two or more premises 
 The argument roughly takes the following form: A is B, C is A, therefore C is B 


• The classic example of a syllogistic argument is the following: 
All men are mortal. 
Socrates is a man. 
Therefore, Socrates is mortal. 


• HOWEVER, it's important to remember that an argument can be logical (i.e., valid) without 
necessarily being true (i.e., sound). Consider, for example, the following: 


All men are brilliant. 
I am a man. 
Therefore, I am brilliant. 


• This syllogism is valid, because its conclusion must be inferred from the premises, but is not true 
because one of its premises is not true 
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Logical Fallacies 
Logical fallacies are mistakes in reasoning, rendering the argument invalid or false. They may be intentional or 
unintentional, but in either case, they undermine the strength of an argument. Some common fallacies are 
defined below: 


• Syllogistic Fallacy: Incorrect reasoning within syllogistic logic: For example, from the premises 
some A are B, some B are C, people tend to come to a definitive conclusion that therefore some A 
are C.  


Some cats (A) are mean (B),  
Some mean things (B) are carnivores (C),  
Therefore, cats (A) are carnivores (C)  


 While the conclusion may be true, the argument isn’t valid—consider another example: 


Some cats (A) are black things (B),  
Some black things (B) are televisions (C),  
Therefore, some cats (A) are televisions (C) 


• Hasty Generalization: A generalization based on too little evidence, or on evidence that is biased. 
Example: “All men like beer and girls in bikinis.” 


• Either/Or Fallacy: Only two possibilities are presented when in fact several exist. Example: “If you 
don’t support the President, you hate America.” 


• Non Sequitur: The conclusion does not follow logically from the premise. Example: “The candidate 
seems like a nice guy; he’d make a good leader.” 


• Ad Hominem: Arguing against the person instead of against the issue. Example: “How can we trust 
her with the economic future of the country? She cheats on her wife!” 


• Red Herring: Distracting the audience by drawing attention to an irrelevant issue. Can also use 
redirection or “whattaboutism”. Example: “You’re accusing the President of sexual misconduct? 
What about what the last guy did? He used his private company to make millions of dollars from 
foreign dignitaries!” 


• Circular Reasoning/Begging the Question: An argument that begs the question asks the reader to 
simply accept the conclusion without providing real evidence—the argument either relies on a 
premise that says the same thing as the conclusion (“circular reasoning”), or simply ignores an 
important (but questionable) assumption that the argument rests on (begging the question”). 
Example: “She is ignorant because she was never educated properly.” OR “Useless courses like 
English 1120 should be dropped from the curriculum, because spending money on a useless course 
is a huge waste.”  


• False Analogy: Wrongly assuming that because two things are alike in some ways, they must be 
alike in all ways. Example: “All mass shooters played violent video games, therefore people who 
play violent video games may become mass shooters.” 


• Post Hoc, Ergo Propter Hoc (Latin for "after this, therefore because of this"): The mistake of 
assuming that, because event A is followed by event B, event A caused event B. Example: “We 
haven’t had a problem with rodents in the office until after you started working here.” 


• Equivocation: Equates two meanings of the same word falsely. Example: Hot dogs are better than 
nothing. Nothing is better than steak. Therefore, hot dogs are better than steak. 
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• Appeal to (Irrelevant) Authority: Basing an argument primarily on the authority of an expert (or 
assumed expert) based solely on their likely knowledge, without providing evidence. Example: “As 
a make-up artist for Beyoncé, I know how tough make-up removers can be on delicate skin, which is 
why I use Vitaderm Cleansing Pads.” 


• Argumentum ad Populum, the Appeal to Popularity/Consensus: Also known as the 
“bandwagon” fallacy. Assuming something is true because a lot of people believe it, agree with it or 
do it. Example: “Hundreds of people switch to Gingko Insurance every week. Shouldn’t you?” 


• Straw Man: Oversimplifying or distorting an opposing point of view to make it easily dismissed. 
Example: “Mr. Darwin says that our species is descended from monkeys, but I don’t think my 
grandparents look much like baboons.” 


• Slippery Slope: The false assumption that a single step in one direction inevitably leads to horrible 
implications as a result. Example: “If we legalize gay marriage, eventually we’ll have to legalize 
bestiality and pedophilia.” 


• Appeal to Ignorance/Appeal to a Lack of Evidence: Appealing to a lack of information to prove a 
point, or arguing that, since the opposition cannot disprove a claim, the opposite stance must be true. 
Example: “People have been trying for centuries to prove that God exists. But no one has yet been 
able to prove it. Therefore, God does not exist.” OR “People have been trying for years to prove that 
God does not exist. But no one has yet been able to prove it. Therefore, God exists.” 


• Tu Quoque (Latin for “you too”)/Appeal to Hypocrisy: An “appeal to hypocrisy” asserts that an 
argument must be false because the person presenting the advice doesn't consistently follow it 
themselves. Example: “She wants us to move away from fossil fuels, but she took a gas-guzzling 
minivan to the press conference, so why should we listen to her about global warming?” 


• Genetic Fallacy: The genetic fallacy is the claim that an idea, product, or person must be 
untrustworthy because of its origin (based on race, nation, ethnicity, gender, class, etc.). Example: 
“Well, he graduated from Alabama, so I’m not sure I’d trust him to run this project.” 


• Argument from the Negative: Arguing from the negative asserts that, since one position is 
unsound, the opposite stance must be true (similar to Appeal to Ignorance). Example: “It is clear that 
since increased gun control doesn’t completely prevent criminals from getting hold of guns, we 
should loosen current gun restrictions.” 


• Complex Question (also called the “Loaded Question”): Phrasing a question or statement in such a 
way as to imply another unproven statement is true without evidence or discussion (often overlaps 
with Begging the Question). Example: “Why are the poor so lazy?” 


• Contradictory Premises (also known as a logical paradox): Establishing a premise in such a way 
that it contradicts another, earlier premise. Example: “The United States doesn’t torture, so if the 
United States is doing it, it can’t be torture.”  
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Practice Using Logic 
While there are many ways to construct a logical argument, thinking of your argument as a form of syllogism is 
a good way to think about how to do so. You can work at the macro-level of the whole essay, or the micro-level 
of a paragraph. 


1. Write out your thesis/topic sentence/sub-claim—the position you are taking in this essay/paragraph  
a. Example: Gun control laws reduce gun deaths 


2. In a bulleted list, write out all of the “facts” (information, data, evidence, etc.) you have researched that 
led you to this claim 


a. Not all of the facts have to directly support your claim at this time 
b. Consider what evidence you were presented with that made you accept/adopt this idea 
c. Consider what evidence you were presented with that made you qualify/refine this idea  


3. Select the most pertinent facts from this list that led you to your claim 
4. Write out these facts as separate premises (as in a syllogistic argument) 


a. It may help to label each fact with a letter (A, B, C, etc.) 
b. Example: New York (A) has some of the most restrictive gun control laws (B) 


5. Put these premises together into a syllogistic argument 
a. You may need to re-label them and try different orders 
b. You can have more than two premises! Arguments are complicated 
c. Consider what it means if a premise doesn’t fit and how you can fix it 
d. Example: New York (A) has some of the most restrictive gun control laws (B)| States with the 


most restrictive gun control laws (B) have fewer gun deaths (C) 
6. If your syllogism is valid, the conclusion should be clear. Compare the implied conclusion with your 


claim from step one 
a. Are the two statements saying the same thing?  


i. Example: “Gun control laws reduce gun deaths” VS. “New York has few gun deaths” 
b. If they are not, consider what the difference is 
c. Consider whether you need to adjust your claim or whether you need to find additional premises 


to the argument to get that claim  
d. If the statements are saying the same thing, what’s next? 


7. Once you have a completed syllogism, share your premises (without the conclusion) with a partner  
a. If it is valid, they should come to the correct conclusion 
b. If they do not come to the conclusion you had, examine your premises and see what went wrong 


with your logic   
8. When your argument is both valid and sound, compose a paragraph (or outline) that puts the argument 


together in a way that is clear and natural, yet still presents the premises accurately. 


 


Note: This is just an exercise to think about how to structure logical arguments. You will not necessarily use 
this exact formula every time, as that would probably feel too rigid or repetitive to your reader, but it is a 
helpful way to think about the structure of your arguments. This is meant merely as a possible and helpful 
model, not as a required template.  
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Writing Exercise: Paragraphs 
Today I want you to focus on writing some body paragraphs for your essay. 


This is just a draft and is not set in stone, but is designed to get you thinking about how to structure your 
paragraphs and your thoughts.  


Before Writing a Paragraph 
 Before writing a paragraph, you need to know what you are writing about. Look at your thesis 


statement, introduction, and outline to determine your paragraph’s topic.  
 The reasons for your thesis/claim will be the topic of each section of your essay and that you must 


provide the evidence, warrants, and counterarguments that support your reasons and tie them to your 
claim. 


• For example, if my thesis is “Given the growing regularity of mass shootings, Auburn 
University should adopt an open-carry policy allowing licensed students to carry guns in 
compliance with state and federal laws, as such a policy will deter potential shooters, allow 
students to actively defend themselves, and make students feel safer,” I will need a section 
(one or more paragraphs on a single topic) that supports each reason. 


 Strong paragraphs are about one main idea or topic, which is (generally) explicitly stated in a topic 
sentence. Strong topic sentences should contain both a topic and a controlling idea: 


• The topic – The main subject matter or idea covered in the paragraph. 
• The controlling idea – The idea that focuses the topic by providing direction to the 


paragraph 
• Example topic sentences (topic, controlling idea):  


 An open-carry policy will deter potential shooters by increasing the risk of attacking 
the university. 


 In addition, the knowledge that there are others ready to defend them in an emergency 
will help Auburn students feel safer with the institution of an open-carry policy. 


 The entire paragraph should concern itself with a single unified focus/topic. If it begins with one 
topic, it should not end with another or wander between different ideas. 


• Don’t be afraid to break bigger topics up into several paragraphs (creating a section) rather 
than trying to make them all fit into one overly long and unfocused paragraph 


 A paragraph should be coherent, meaning the paragraph is easily understandable to a reader and 
logically and clearly connects ideas and sentences together 


• You can create coherence in your paragraphs by creating logical bridges and verbal 
bridges. 
 Logical bridges: The same idea of a topic is carried over from sentence to sentence, 


each logically following the other, and successive sentences can be constructed in 
parallel form 


 Verbal bridges: Key words/phrases (or synonyms) are repeated in several sentences 
and transition words/phrases are used to link ideas from different sentences  
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Writing a Paragraph 
1. Write a strong topic sentence that includes a topic (based on a reason that supports your thesis) 


and a controlling idea. 
2. Provide evidence to demonstrate your point. After stating your topic sentence, you need to 


provide information to prove, illustrate, clarify, and/or exemplify your point.  
a. This could include:  


i. Examples to support your point 
ii. Information to help clarify your reasoning 


iii. Specific evidence (quotations, paraphrases, data, statistics, experiences, research, 
etc.) that supports my reason 


b. Use transitional or introductory phrases (for example, for instance, etc.) use signal 
phrases (“John Smith explains”), and cite your sources appropriately 


3. Explain and analyze your evidence and make it clear to your reader how that evidence supports 
your topic sentence. 


4. Provide additional supporting evidence as necessary. 
a. Remember that in order to persuade our reader we must provide sufficient and 


representative evidence that THEY will accept as a bedrock of fact 
5. Provide warrants for your reasons/evidence. After you have given the reader sufficient evidence 


to see and understand your point, you need to explain why this information is relevant, 
meaningful, or interesting, and how it connects your reason to your claim (both at the topic 
sentence and thesis statement level) 


6. Acknowledge and address any (relevant) potential concessions, objections, alternatives, or 
counterarguments to your evidence, reason, or claim  


7. After making, supporting, and illustrating your point, add a concluding sentence. 
a. Concluding sentences have two crucial roles in paragraph writing: 


i. They draw together the information you have presented to elaborate your 
controlling idea by summarizing the point(s) you have made and indicate that 
conclusions are being drawn. 


ii. They (generally) link the current paragraph to the next paragraph and anticipate 
the topic sentence of the next through shared diction or ideas. 


8. Revise and refine your paragraph to make sure all of the ideas are clear and persuasive and that 
there is a logical flow to the ideas.  


9. Repeat these steps to develop the next paragraph!  
10. Make sure there is a logical and coherent flow from one paragraph to the next, building your 


argument piece by piece. 


Note: This is just an exercise to think about how to structure and write a paragraph. Not every 
paragraph will necessarily include all of these steps (although most will), nor should they always 
follow this exact same order. This is meant merely as a possible and helpful model, not as a required 
template.  
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Writing Exercise: Structuring Arguments 
Today I want you to focus on structuring and writing an argument to be used in your essay. This 
exercise is designed to get you to practice constructing arguments. 


Before Writing an Argument 
Before writing an argument, you need to understand what it is and how to effectively structure an 
argument. An argument is the whole persuasive act of convincing an audience of a claim. We’ll be 
adopting the Toulmin Model as an easy to use formula for organizing your arguments.  


 Structuring Arguments 
• Your argument is built out of 5 questions: 


 What is my claim? 
 What reasons support my claim? 
 What evidence supports my reasons? 
 Do I acknowledge Alternatives/Complications/Objections, and how do I respond? 
 What principle makes my reasons relevant to my claim? What are my warrants? 


• What are “reasons”?  
 A statement that gives reader cause to accept claim 
 Reasons must be based on evidence 


• CLAIM because REASON 
• What is “evidence”? 


 The researched “facts” that indicate why my reasons are correct, which supports my 
claim 


• CLAIM because REASON based on EVIDENCE 
 In order to convince my readers, I must structure my argument around compelling 


reasons, in a clear, logical order, based on evidence my readers will accept 
 Readers will not accept a reason until they see is anchored in what THEY consider a 


bedrock of established fact (i.e., sufficient, representative evidence needs to be 
convincing to THEM) 


• What are “Counterarguments”? 
 Possible objections your reader might have/argue against your claims which you must 


answer.  
 You must anticipate these objections and respond appropriately  


• CLAIM because REASON based on EVIDENCE. Despite 
COUNTERARGUMENT 


 TIPS: 
• Read your argument as someone who wants you to be wrong and will look for 


any weakness in your argument 
• Anticipate how your audience might object to your framing of the problem or 


your solution 
• Address alternatives—why is your solution best 
• Challenge your support—reasons, evidence, etc.—Is it sufficient? Is it 


credible? Is it representative? 
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• Consider what concessions are necessary to make 
o A concession is a factor/objection that we cannot dismiss but doesn’t 


necessarily  
• If you cannot reasonably respond to the counterargument, then maybe your 


argument is not the right one and you need to make adjustments. 
• What is a “warrant”? 


 The principle that makes my reasons relevant to my claim. 
 How do the reasons make sense as support for my claim 
 A general circumstance that lets you draw conclusions about a general consequence 


• CLAIM because REASON [justified by WARRANT] based on EVIDENCE 
 Testing warrants: 


• What were your reasons for selecting this evidence for this stance? 
• Why did you think this particular piece of evidence was well suited to your 


stance? 
• How does this piece provide evidence that is different from other evidence 


sources you selected? 
• How are pieces of evidence you have selected related to each other? 


Writing an Argument 
1. Think about your (hypo)thesis for your essay and right down the main reasons that support it. 


a. EX: Kids shouldn’t be allowed to eat sugar  
i. REASON 1: childhood obesity will be reduced 


ii. REASON 2: dental problems/cavities will be reduced 
iii. REASON 3: improves energy and sleep cycles 


2. Pick one of these reasons, and turn it into a claim (creating a sort of topic sentence) 
a. EX: Restricting sugar will reduce childhood obesity 


3. Brainstorm several reasons why this claim is correct, drawing upon your research 
4. Select one particularly strong reason and find/provide multiple pieces of evidence from your 


research that supports that reason—list them out 
5. Pick one strong piece of evidence that supports the reason that supports the claim and write a few 


sentences that state the claim, identify the reason the claim is true, and provides evidence for 
why the reason is proof of the claim 


6. Now, write an additional sentence or two that EXPLAINS how the evidence/reason are relevant 
to the claim—a principle for why they apply and prove the claim is correct—your warrant 


a. EX: Explain why/how background checks make getting a gun harder and why it is 
significant 


7. Put it all together! 
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Writing Exercise: Thesis Statements 
Today I want you to focus on writing/drafting a thesis statement for your essay. 


This is just a draft and is not set in stone; this exercise is designed to get you thinking about how to 
structure your thesis and your claims. Until the final draft of your essay, your thesis is really just a 
(hypo)thesis! 


Before Writing a Thesis 
 What is a thesis statement? 


• A thesis statement is the central claim, the primary argument, of a paper. It is what you are 
trying to prove with the paper. 


 Before writing a thesis, you need to know what you are planning to argue in your paper.  
• Your thesis statement is the answer to your research question  
• Look at your research and your notes and figure out: 


 What is the shape of the current conversation?  
 What other answers/solutions have already been presented in the literature? 
 What side(s) are you taking in the conversation? 


 A thesis statement should: 
• Convey some sort of claim or argument that the rest of the paper is designed to support; 
• Be contestable—i.e., people can argue with your claim—it is not a fact, but an assertion; 
• Generally, include a plan of development, a roadmap of how the paper will support the main 


claim 
 A plan of development lays out the reasons for accepting your thesis/claim, which in 


turn will be the topics of each section of your essay  
• Be the answer to an implied research question 


 A thesis statement should avoid: 
• Being a clear, uncontestable fact 
• Being overtly/highly opinionated 
• Making an announcement of intention, e.g., “My essay will. . .”; “Such and such is the 


subject of this paper”; etc. 
• Making a broad, open-ended statement that cannot be support 
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Writing a Thesis Statement 
While there are tons of ways to write a good thesis statement, a thesis generally contains three elements: 
a qualification, a plan of development demonstrating why your thesis is valid, and a claim presenting 
the exact position you are presenting. 


1. Write out your claim—the position you are taking in your essay  
a. If you do not yet have a position, making a cluster or a map with your topic in the center 


is a good way to help yourself find a position.  
b. Another good way is to begin a free write, “I’m supposed to write an essay 


about____________. . .”  and see where it takes you. 
c. Example: Background check legislation for guns reduces violent crime   


2. Write a qualification to your claim—are there exceptions to your claim? 
a. Is your claim always accurate? Are there exceptions?   
b. Are there good reasons why your position may have a downside?  
c. How can you make your position have a reality check?  


i. To make absolute statements usually causes your essay’s thesis to seem foolishly 
simplistic. 


d. What general reasons why your position may have problems can you admit up front? 
e. Tip: begin your qualification with a word like “although” or “It is accurate that. . .” 


Don’t worry if it’s not a complete sentence. 
f. Example: Although background checks will not keep people from acquiring guns 


illegally. . . 
3. Write a plan of development for your claim—what are the major reasons to accept your claim? 


a. In general, what reasons led you to believe your position to be correct in spite of your 
qualification?  


b. What is the overall good to be gained by agreeing with your position?  
c. Develop two-four good reasons to include 
d. Example: background checks reduce access to guns, prevent criminals from getting guns 


legally, and help reduce suicide rates. 
4. Write your thesis statement by combining these elements together into a sentence (or two)! 


a. Example: Although they will not keep people from acquiring guns illegally, background 
check legislation for guns reduces violent crime, because they reduce access to guns, 
prevent criminals from getting guns legally, and help reduce suicide rates. 


Note: This is just an exercise to think about how to structure and write a thesis. Not every thesis will 
necessarily include all of these steps (although most will), nor should they always follow this exact 
same order. This is meant merely as a possible and helpful model, not as a required template.  
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